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myCHU HealthStream: Add Resuscitation Credential to Profile (Admin) 
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Purpose 
These directions are for manually entering resuscitation credential information into myCHU HealthStream when 
resuscitation has been completed outside of Catholic Health.  

Students can enter their resuscitation credential information into their student profile. The student or the admin (with 
myCHU Administrator rights) can attach the document.  

NOTE: If someone has successfully completed the American Red Cross Resuscitation course within myCHU, their 
credential expiration date will automatically be updated in HealthStream.  

 

Admin Login 
Admin (with myCHU Administrator rights) 

NOTE: Admins can enter resuscitation credential information for students and attach documents. 

Login to Administrator account. 

 

Search for the student. 
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Add Resuscitation Credentials 
Click Resuscitation Credentials under the student’s name then click Add Resuscitation Credential.  

 

Enter the pertinent information in the Resuscitation Credential form. 

Click Choose File and browse to upload a copy of the certification.  

Select Verified box.  

Click Save.  

 

Resuscitation Credential saved successfully will display on top. 
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To view the credential, click Resuscitation Credentials under the student’s name.  

 

 

Edit Resuscitation Credentials 
Click Resuscitation Credentials under the student’s name then click the credential listed under Resuscitation Credential 
or Upload (if an image was not previously attached). 

 

 

Upload an image 
To upload an image, scroll down. Enter a comment. 

Click Choose File. Browse for the file, verify it is attached, and click Save. 
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If you have previously attached a credential image you will see the option to View the image or Update the certification 
information. Click if you want to view the image. Click Update to modify the information. 

 

 

Update Credential Information 
When updating information, verify that you are viewing the correct Resuscitation Credential.  

Review the information for Organization, Credential, and Country.  

Update the Issue and Expiration Date (do NOT select Overwrite Existing Expiration Date. This will erase previous history. 
NOT selecting this will still update the Expiration Date).  

Enter in Comments. Choose File and browse to attach the file.  

Select Verified box. Click Save.  

Resuscitation Credential saved successfully will display on top.  

IF you receive an error that you need to enter Comments, you will need to do that AND re-attach the file since it will 
have been removed. 

 

If an associate has an expired certification that is no longer needed for their job, you can click Delete to remove.  

NOTE: This will remove all historical records of this certification. Use Delete sparingly and make sure you have 
downloaded/saved a copy of the certification for record-keeping purposes.  
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