
 
  
Organization: Trinity Health – St. Mary Medical Center 
Position Title: Vice President of Foundation and Chief Development Officer 
Position Requisition #: 02162018 
City: Langhorne State: PA 
Department: Foundation 
Salary: TBD 
FTE/Hours: Full Time 
Shift: Null 
Posting Date: 2/16/2018 
Response Date:  
Description/Qualifications: POSITION PURPOSE 

Provides leadership and direction to St. Mary’s fundraising programs and serves as the 
organization’s chief development officer. Responsible for planning, implementing and overseeing 
all fundraising programs, including major gifts, planned giving, corporate and foundation 
relations, annual giving, and any future capital campaign initiatives. Oversees the identification, 
cultivation, and solicitation of individuals, corporations, and foundations and personally solicits 
prospects for major and planned gifts. Serves as a member of the St. Mary Medical Center 
senior leadership team, and has a voice in strategic planning, execution and organizational 
decision-making. Works closely with the President & CEO, the Foundation Board, the frontline 
fundraisers and the senior management team of St. Mary to set a strategic direction for 
fundraising that includes identifying priorities, policies, strategies, and tactics to support 
targeted capital and programmatic projects and endowment growth.  Plays a key role in 

representing St. Mary to the external community and ensuring the effectiveness of the 
organization's communications to external constituencies in support of institutional objectives. 
 
MINIMUM QUALIFICATIONS 
Bachelor's degree in healthcare and a minimum of five to eight (5-8) years of related experience 
or an equivalent combination of education and experience. 8+ years of related experience 
preferred. Adaptability, forward thinking and ability to act quickly on new initiatives; create new 
and better ways of doing business. A creative thinker who can effectively and appropriately 
challenge the status quo. Capability, presence and judgment to guide the development work of 
the CEO, the Board, senior management and physician leadership in an appropriate and 
effective manner. Exceptional leadership, management and facilitation skills. Demonstrated 
ability to skillfully counsel, collaborate and negotiate; inspire and build confidence in others; 
holds self and others accountable. Ability to lead and mentor a team. Exceptional oral and 
written communication skills. Ability to express the mission and fundraising goals of St. Mary 
Foundation with clarity, passion, and persuasion. Ability to communicate with both internal and 
external constituencies and to represent St. Mary throughout the community. Comfort and 
ability to speak to small and large groups as appropriate. Exceptional interpersonal and 
relationship management skills that build strong teamwork and effective, collaborative and 
productive working relationships. Has the ability to knock down barriers and build bridges 
among various groups to collaborate around common goals. Ability to make the appropriate 
connections among members of these groups and to nurture strong and long-lasting corporate 
and individual relationships. Prior experience working with a Board preferred.   
 

  
Contact Information: Interested candidates may send a resume to Courtney Burnette at 

CBurnett@stmaryhealthcare.org. 
  
  

 
 

 
 


